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Application Form for Community Festival & Event Fund 2010-11
Please read the guidelines before completing this form.

	Event Details

	Title of festival/event:
	

	Date and time event will  take place?  
	

	Where will it take place? incl postcode.
	

	Contact person for this application? 
	Name: 

Position:

Address: 

Postcode:

Daytime tel no:

Email: 


	Your Organisation

	Name & address of organisation:
	

	Year of formation?
	

	Do you have a formal management structure?

(Enclose a photocopy of constitution/memorandum & articles or articles of association with application)
	

	Are your most recent set of audited accounts available if required?
	

	Detail other funding/support you receive from Bristol City Council (include department/staff details)
	

	Is your organisation?

	a
	A Registered Charity NO  (   YES (  (charity number?)
An Company limited by guarantee – (please provide proof of registration)

An Unincorporated group/club/society – NO  (   YES (  (please give details)

Other? Please describe

	b
	

	c
	

	d
	

	e
	Parks Forum Member? NO  (   YES (  

	Is your event free to attend? If NO please detail number and price of tickets. 
	

	Approximately how many people will take part in your event?


	Audiences – 

Participants – 

Artists - 


	1  The purpose of the event.

	a
	What evidence is there that the festival/project is needed? Describe any similar events and how your event will benefit the community

	

	b
	Demonstrate how you will engage the community, widen participation and access, and prove a commitment to equal opportunities.

	

	c
	Describe how your event supports and develops local artists & creativity and/or the use of parks and green spaces.

	

	d
	List the partners/community members/groups involved in the event & their responsibilities.

	

	2  
	Your Event

	a       
	Briefly describe the work your organisation has carried out in the past. Size & scale of event/s & size of budget/s that you are used to managing.  If you have been running for many years please just describe recent events.

	

	b


	Describe the project for which funding is sought: (event content, audience profile). Make reference to the Criteria/Priorities. (Use ONLY 1 extra sheet, if necessary)

	


	3    Managing your event

	a
	Describe how the project will be managed and who is responsible for delivering it. Include a brief account of their ability to manage events/projects (i.e. track record)

	

	b
	How will you market/publicise the event/project?

	

	c
	How will you ensure that the festival complies with statutory requirements for health & safety, entertainment licensing, insurance etc?

	

	d
	Please list all of the emergency services/agencies/departments that you have consulted, including any outcomes – e.g. Events Site License – applied for

	

	3
	Outcomes

	a


	What are the intended outcomes?  What impact will your event have and on whom?

	

	 4
	Income



	Source of income 
	Cash or in kind?
	Applied For or Approved?
	Total Amount

	For Example:  Arts council
	
	
	

	Earned Income
	
	
	

	Sponsorship
	
	
	

	In – Kind Support – volunteers…
	
	
	

	 
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Amount you are seeking from the Fund:
	
	
	

	TOTAL:
	
	


	5
	Expenditure

Give details of the TOTAL expenditure of the proposal.

	Details
	Expenditure 

£
	Totals

£

	Staff:
	
	
	

	Administration
	
	
	

	Equipment & materials:
	
	
	

	Infrastructure e.g. stages, marquees
	
	
	

	Services stewarding, medical etc
	
	
	

	Artists fees/ entertainment


	
	
	

	Venue:
	
	
	

	Licensing/

Health & Safety:
	
	
	

	Marketing:
	
	
	

	Insurance:
	
	
	

	Monitoring & evaluation:
	
	
	

	Other – please list:
	
	
	

	TOTAL:

This should be the same as your total income.
	
	
	

	Bristol City Council upholds the principles of the Data Protection Act & will hold on computer personal data supplied by you on this form or in any subsequent telephone conversation or correspondence during the course of our business relationship for the purpose of community development.  The information supplied by you will also be available widely within the public domain.

I the undersigned freely consent to Bristol City Council processing the information provided in the course of our partnership relationship with the Authority as outlined above.


	DECLARATION

Two executive members your Management Committee of the organisation must sign this declaration, one of which MUST be the CHAIR.

Or the named contact for this application must sign it along with the Chair of the Parks Forum.

 I declare that the information given is accurate & that this application has the support of the managing executive of the group. I understand that my event/project must comply with statutory requirements for licensing, health & safety etc - our organisation will obtain all necessary consents.



	Name & Address of Chair:


	
	Signed

	Position in organisation:
	
	Date

	Name: 


(Management Committee Member)
	
	Signed 

	Position on management committee:
	
	Date 


Please send applications with all of the following check list items & checks by or before 4.00pm on Firday 26th February 2010. No applications will be accepted after the deadline.

	
	CHECK LIST
	Yes

	1
	Application on original form and using a minimum text font size of 11 point
	

	2
	Signed by Chair & management committee member?
	

	3
	Photocopy of constitution/memorandum & articles or articles of association , proof of valid management structure, company info 
	

	4
	Photocopy of recent bank statement, including payee details
	

	5
	Pages are numbered
	

	6
	NO more than I extra page (ie Maximum 8 pages)
	

	7
	NOT printed on both sides
	

	8
	NO supporting documents will be consulted so please don’t include them
	

	9
	Signed Hard Copy ONLY, will be accepted on or before 4.00pm deadline
	


Return to: BY POST ONLY (Signed copies)

Community Festival & Event Fund.

 Arts, Festivals & Events, 1st Floor, Colston 33, Colston Ave, Bristol. BS1 4UA 

If you require this document in another format please email Annette.Thompson@bristol.gov.uk with your email address for the Word version, or call on 0117 9223287 for details.

Due to the high levels of demand for this service, you may have to wait for a return call/email on your query, please be patient.
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